GRISWOLD HIGH SCHOOL
BASIC ACCOUNTING 
(DUAL CREDIT = BMCC BT 111 FOR 4 CREDITS)
COURSE DESCRIPTION: Provides a basic understanding of accounting and practical experience in financial record keeping for service enterprises and merchandising businesses.

 

COURSE PREREQUISITE : Algebra I or equivalent
 

RECOMMENDED TEXT:  Century 21 Accounting, Seventh Edition, Ross, Gilbertson, Lehman, Hanson, South-Western, ISBN 0-538-67671-X.

EVALUATION:  Each assignment and periodic exam will be assigned points.  Students will not be allowed references on exams.  The points will be converted into a final grade.  The final grading scale is as follows:

· 100% - 90% = A

· 89% - 80% = B

· 79% - 70% = C

· 69% - 60% = D

· Below 59% = F

These competencies represent the minimum requirements necessary to gain credit for this course.
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I. BASIC ACCOUNTING CONCEPTS

· Demonstrate Use of the Accounting Equation

· Explain the fundamental accounting equation.

· Determine the effects of business transactions upon the fundamental equation.

· Verify that the accounting equation is in balance.

· Define each element of the accounting equation.

· Determine the classification of frequently used accounts (assets, liabilities, owner’s equity, revenue, and expenses).

· Determine the relationship between the balance sheet and the fundamental equation.

· Analyze Business Source Documents

· Verify the accuracy of business documents.

· Analyze information to determine the effects on the accounts (debit/credit).

· Defines and use vocabulary regarding business transactions.

II. THE ACCOUNTING CYCLE

· Journalize Entries to the General Journal

· Analyze transactions using T accounts.

· Record journal entries.

· Verify accuracy of debits and credits.

· Define and use journalizing vocabulary.

· Journalize Entries to the Sales Journal

· Analyze transactions using T accounts.

· Record journal entries.

· Foot and rule the journal.

· Prove the equality of debits and credits.

· Journalize Entries to the Purchase Journal

· Analyze transactions using T accounts.

· Record journal entries.

· Foot and rule the journal.

· Prove the equality of debits and credits.

· Journalize Entries to the Cash Receipts Journal

· Analyze transactions using T accounts.

· Record journal entries.

· Foot and rule the journal.

· Prove the equality of debits and credits.

· Journalize All Entries to the Cash Payments Journal

· Analyze transactions using T accounts.

· Record journal entries.

· Foot and rules the journal.

· Prove the equality of debits and credits.

· Post Entries to General Ledger Accounts

· Post individual journal entries to proper accounts in general ledger (including control accounts).

· Post special columns totals.

· Record post reference correctly.

· Define and use vocabulary related to posting.

· Post Entries to Subsidiary Ledgers

· Post to Accounts Receivable Ledger.

· Post to Accounts Payable Ledger.

· Define and use vocabulary related to schedules.
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· Prepare a Schedule of Accounts

· Prepare schedule of accounts receivable and reconciles discrepancies to the control account.

· Prepare schedule of accounts payable and reconciles discrepancies to the control account.

· Define and use vocabulary related to the subsidiary ledgers.

· Record General Ledger Account Balances onto Worksheets

· Calculate adjusting entries.

· Prepare a 10-column worksheet.

· Identify the purpose of the worksheet.

· Define and use vocabulary related to the worksheet.

· Prepare All Financial Statements

· Utilize worksheet as an aid in the preparation of the financial statement.

· Prepare an income statement for a service business.

· Prepare an income statement for a merchandising business.

· Prepare an owner’s equity/capital statement.

· Prepare a balance sheet for a service business.

· Prepare a balance sheet for a merchandising business.

· Journalize and Post Adjusting Entries

· Utilize worksheet as an aid in journalizing entries.

· Post entries.

· Define and use vocabulary relating to adjustment process

· Journalize and Post Closing Entries

· Utilize worksheet as an aid in journalizing entries.

· Post entries.

· Define and use vocabulary related to the closing process.
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OPTIONAL TOPICS

The student must complete four of the following eight optional topics:

 

III. RETURNS/ALLOWANCES AND DISCOUNTS FOR SALE AND FOR PURCHASES

Calculate, Journalize, and Post All Returns, Allowances, and Discounts

· Calculate sales discount; journalizes and posts the entry.

· Calculate purchase discount; journalizes and posts the entry.

· Calculate a return/allowance; journalizes and posts the entry.

· Define and use vocabulary relating to returns/allowances and discounts.

IV. PETTY CASH

Prepare a Petty Cash Book

· Journalize and posts entries to establish petty cash.

· Maintain a petty cash book.

· Journalize and post entries to replenish petty cash.

V. CASH SHORT AND OVER

Prepare a Cash Short and Over Account

· Verify/look for discrepancies in cash using the Cash Short and Over Account.

· Journalizes and post entries to the Cash Short and Over Account.

VI. BANKING ACTIVITIES

Prepare and Maintain a Business Checking Account

· Maintain business checking account.

· Prepare bank reconciliation statement.

· Journalize adjustments made on the bank reconciliation statement.

VII. COMBINATION JOURNAL

Prepare a Combination Journal

· Journalize and post entries.

· Pencil foot, balance, and rule journal.

· Post entries.
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VII. PAYROLL

Complete a Payroll Register

· Calculate salary.

· Identify appropriate tax from chart.

· Compile FICA.

· Journalize and post transactions and entries that relate to the payroll register.

· Compute payroll taxes, FUTA, SUTA, FICA.

· Journalize and post payroll taxes.

· Transfer payroll register information to individual employee earnings records.

IX. MANUAL ACCOUNTING SYSTEMS
· Perform simulated accounting activities for a merchandising business.
· Complete full-cycle accounting practice set for merchandising business, including all special journals, general ledger, and subsidiary ledgers.

X. AUTOMATED ACCOUNTING SYSTEMS

· Perform simulated accounting activities for a merchandising business.

· Complete full-cycle accounting practice set for merchandising business, including all special journals, general ledger, and subsidiary ledgers.

· ACCESSIBILITY STATEMENT:  Persons having questions about or requests for special needs and accommodation should let the teacher know as soon as possible in the semester.

· NON-DISCRIMINATION STATEMENT:  No person on the basis of race, color, religion, national origin, age, sex, weight, height, genetic information, handicap condition or disability, or any other legally protected characteristic, shall be discriminated against, excluded from participation in this class.
